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WARNING

This material contains information affecting
the National Defense of the United States
within the meaning of the espionage laws,
Title 18, USC, Secs. 793 and 794, the trans-
mission or revelation of which in any manner
to an unauthorized person is prohibited by law.

Approved For Release 2001/08/02 : CIA-RDP81S00991R000100140001-7



Approved For Release 2001/08/02 : CIA-RDP81S00991R000100140001-7

CENTRAL INTELLIGENCE AGENCY
WASHINGTON 25, D. C.

OFFICE OF THE DEPUTY DIRECTOR (INTELLIGENCE)

15 June 1959

MEMORANDUM FOR INTELLIGENCE OFFICERS

The Qffice of Central Reference is your information center
in the Agency. It is the only intelligence unit that comprehensively
indexes and stores the mass of J. S. intelligence data collected
abroad. As a service of common concern, it renders daily support
to analysts at work in all parts of the intelligence community.

This booklet directs you to the many and varied special files

and services available in OCR for your use, I trust that you will
draw upon these information resources freely and often.

25X1A

ROBERT AMORY, JR.
Deputy Director (Intelligence)
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INDEX TO THE OFFICE OF
CENTRAL REFERENCE (OCR)

I library and centralized
“docurment collection.

INDUSTRIAL REGISTER ~ 25X1B

Provides information on 1creig'nf
plants and industrial establishments.
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i

automatio \a
intelligence data for a|

LIAISON AND COLLECTION DIVISION :

Arranges liaison an ts in] ce

DOCUMENT DIVISION

Receives, indexes, and disseminates
CIA and USIB intelligence reports.
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CIA LIBRARY (LY)

PFrovides service from the most complete collection of U.8.
intelligence documents in Washington. These reports rep-
resent both raw and finished intelligence. The Library's
document files are established either on film or in the orig-
inal. The Library also maintains a sizable collection of for
elgn and domestic books covering major CIA flelds of interest.

Maintains and supplies information from:

REFERENCE COLLECTION --....-..ccocovnnnn.n 15,000 volumes
CIRCULATING COLLECTION -«-«--e-veennu 150,000 volumes
MISTORICAL INTELLIGENCE COLLECTION - 6,000 volumes
DOCUMENT COLLECTION -------+-evvevovs 360,000 originals
Mlcaorlm .......................................... 'Is'oeo l"e"

APERTURE CARD FILE-------.. 1,300,000 documents on film

J Building for Medical

K Building for DD/P
BRANCH LIBRARIES ... Barton Hall for OSI

R and § for Training

Alcott Hall for Commo

Assaists inquirers {n the solution of appropriate reference and
other Information problems.

Provides lending or retention services from basic CIA book
and intelligence document collections.

Maintains Inter-library loan relationship with over 100
major U. B. libraries.

Bi:ppues bibliographic data upon request.

Offers the most modern equipment for microfilm viewing
and for making retention copy from film.

Maintains card catalogs, reading rooms, and various special-
ized collections.
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The Library can support your operations in many ways.
For example; it can supply you with needed documentary or other

published materials, purchase foreign publications for most of the
major countries through U. S. Foreign Service facilities, or answer
your inquiries regarding the procurement of both foreign and do-
mestic publications.

When you wish to use the machine system for the retrieval of In-
formation indexed in the intelligence documents received by OCR,
it is suggested you present your request to the Library in person.

You can obtain a more sccurate bibliography of pertinent material
by incorporating the following in your requirements:

SUBJECT

In consultation with a reference librarian, and basing
your request on fhe Intelligence Subject Code, be as
specific as possible.

AREA

Specify the country and, in the case of the USSR and
Communist China, you may even limit your request to
an oblast or province.

SOURCE
' If desired, items from only one source can be selected,
or can be listed separately.

SECURITY
Specify security limitations, if any.

DATE

Use this as a device for limiting the period of coverage.
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THE INDUSTRIAL REGISTER (IR)

IR draws upon the classified documents and publications.of the
intelligence community for most of its information. However,
every possible source is tapped, and forelgn and domestic news-
papers, perfodicals, brochures, catalogs, directories and the lke
are exploited fully.

Maintains and supplies information on foreign:

INDUSTRIES
INDUSTRIAL COMPLEXES
COMPANIES

INDIVIDUAL PLANTS
RESEARCH ACTIVITIES
COMMERCIAL ACTIVITIES

As well as information on:

PORTS POWER PLANTS PIPELINES INLAND WATERWAYS
COMMUNICATIONS STORAGE  NATURAL RESOURCES

In addition to the usual IBM-machine control, IR has organized
this mass of materlal into a dossler system under which all in-
formation relating to s specific installation is consolidated and
kept current in & special file for that installation.

IR is organized on a geographical basls, comprising a group of
specialists who are well versed in the industrial, sclentific, and
technical facilities of the particular areas for which they are
responsible.

IR can support your operations in many ways. For ezample,
it can supply information needed by headquarters or field posts
for project planning, spur the collection effort by pin-pointing gaps
in intelligence, and aid in formulating headquarters comments to
fleld reports dealing with economic or industrial subjects.

Approved For Release 2001/08/02 : CIA-RDP81S00991R000100140001-7
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For headquarters personnel, supportis normally rendered through
personal consultation between the requester and experienced IR
area analysts. If the request involves support to the fleld, written
reports can be furnished in the form of plant digests, target briefs,
or summaries of information covering specific points of interest
concerning a given installation or target area. Such reports origi-
nate largely from unevaluated data and do not represent finished
intelligence. :

Information may be requested on the basis of:
NAME OF INSTALLATION

By present, former or alternate name.
By ministry-numbered plants.
Alphabetically by country.

GEOGRAPHICAL LOCATION

By city, town, village, or world area defined by
geographic coordinates.

ACTIVITIES

Installations engaged in the same type of activi-
ty,either country-wide or at one or more select-
ed locations. Example: What storage facilities for
armament and ammunition are known to exist in
the city of Brno, Czechoslovakia?

END PRODUCT

By specific product — through a detailed index
to the specific end products, sub-assemblies and
commodities produced by Sino-Soviet Bloe in-
dustry.

GENERAL REFERENCE DOSSIERS

The largest avallable combination of textual
and graphic data, including special material such
as plant layouts, production flow charts and
town-and-city information, is maintained in dos-
siers for each individual installation or urban
complex.

Approved For Release 2001/08/02 : CIA-RDP81S00991R000100140001-7
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Aperoved e ERABHICS REGISTER (GR)

Maintains files on and services requirements for intelligence
photography in the form of both still and motion pictures. A
network of procurement sources throughout the world is uti-
lized to obtain required materials.
Department of State, commercial Producers an stributors,

foreign and domestic newsreels, major television networks, and 25X1C

25X1C

COVERAGE:
M FOREIGN AREAS

All foreign areas are included, with particular em-
phasis upon the Sovbloc, Near East, and Far East.
The collection Includes an outstanding group of
Bovbloc scientifie, technical, and geographic docu-
mentary-type films and photographs.

B8 VARIETY OF SUBJECTS
Photographic support can be provided for all cate-
gorles of intelligence research and reporting-military,
economle, scientific, topographic, socliologlcal, trans-
portation,etc. Still and motion picture coverage is
avallable on current news subjects of high intelll-
gence Interest. Motion plctures covering all areas
are avallable for orientation and training purposes.

25X1B

REPORT ENCLOSURES 25X1A
All films and photographs mentioned as enclosures

to the Agency’s * Report series or

to State Department communications 25X1C

# o

Direct support to field and headquarters: Still and motion pic-
tures can be supplied in support of research, operations, training,
interrogations, briefings, operational plannin

recreation purposes. \

25X1C

25%%8&1C
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MOTION PICTURES

25X1B

25X1B

are other relerence racll-
ities including special files, for-
eign and domestic catalogs and
trade journals. In addition to
the Sovbloc collection, training
films are available on a wide
variety of subjects with special
{ emphasis on items of a trade-
' ) craft nature. The films can be
projected In the headquarters
area, and are made available to
field stations on a loan basis.

PHOTOGRAPHS

An extensive collection of ground
and personality photographs is
indexed by area/subject. Other
reference files include a collec-
tion of color slides, indices to
available aerial coverage, NIS
Studies, maps and gazetteers,
and various technical intelli-
gence collection guides.

SLIDES, PROJECTORS, CAMERAS

GR malintains a loan service on
color slides, still and motion pie-
ture projectors. Cameras and/or
film can be supplied to Agency
travelers on official business.

SERVICES:
You may request information by;

AREA
Town, city, province or country as defined by geo-
graphic coordinates.

SUBJECT
A field of activity or a specific installation. For
example, identification of all mining installations
in a country could be supplied, or the request could
be limited to one specific coal mine.

REPORT REFERENCE

Enclosures to State, Army, Navy, or Air Force re-
ports can be ordered by report number. Since CIA
reports contain the GR photo accession number,
photos cited therein may be ordered by either re-
port or photo number,

DISCUSSION WITH GR ANALYSTS

Consultation between the requester and GR is en-
couraged on matters of coverage, technical problems,
program planning for research, operational planning
and training, and for current and long-range pro-
curement needs.

Approved For Release 2001/08/02 : CIA-RDP81S00991R000100140001-7
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THE DOCUMENT DIVISION (DD)

Document Division serves as the central and controlling point
for the receipt, dissemination, and indexing of information and
intelligence reports received by OCR for CIA.

DOCUMENT DISSEMINATION

Recelves and disseminates approximately 400,000 infor-
mation and intelligence reports, and approximately
185,000 non-CIA produced cables, of all classifications,
in multiple copy from all sources per year. These
reports are disseminated according to requirements
levied by CIA components.

25X1B

INDEXING AND THE 1SC

TOP SECRET DOCUMENTS

Provides Top Becret Control, procedural guldance, and
central reference facilities for Top Secret intelligence
documents.

NON-CIA PRODUCED CABLES

Maintains the Agency reference file for non-CIA pro-
duced cables.

COMPILES AND PUBLISHES 1P1

Complles and publishes the Intelligence Publications In-
dex (IPI) which Is 8 current, cumulative guide to select-
ed intelligence articles and finished intelligence studies

available in the CIA Library. Monthly issues and semi-
annual cumulations are distributed for retention.
Approved For Release 2001/08/02 : CIA-RDP81S00991R000100140001-7
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RELEASE OF CIA PRODUCED INTELLIGENCE

Releases CIA produced intelligence documents to gov-
ernmental organizations and foreign governments.

ABBREVIATION SERVICE

Provides an abbreviation service which identifies organ-
izations that are commonly referred to by their abbre-
viations or symbols. The abbreviation flle consists of
approximately 30,000 references obtained from infor-
mation and intelligence reports processed by Document
Division.

Requests for individual documents should be submitted
to the CIA Library.

Contact

Document Division for information on the following:
DOCUMENT DISSEMINATION
INDEXING AND THE ISC
COPIES OF THE IPI AND ABBREVIATION INFORMATION
TOP SECRET DOCUMENTS
NON-CIA PRODUCED CABLES
RELEASE OF CIA-PRODUCED INTELLIGENCE
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THE LIAISON AND COLLECTION DIVISION (LCD)

The LCD is a central Agency facllity which arranges and con-
ducts inter-agency liaison — for a wide variety of intelligence
purposes — and collects Intelligence information from US Gov-
ernment agencies and officials in the Washington area — for
the benefit of the intelligence community.

LCD services and activities include:

25X1C

CR Information Reports are disseminated throughout
the intelligence community.

REQUIREMENTS

The LCD !s an important Iink {n the Washington processing
of intelligence information requirements which involve over-
seas collection action.

CIA requirements for such fleld action are centrally coordl-
nated, assigned to the groper collection agency, and followed
to thelr conclusion by the LCD.

Approved For Release 2001/08/02 : CIA-RDP81S00991R000100140001-7
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USIB agency requirements for CIA field collection action are
siml}arly received and processed by the LCD as a central
service. .

GENERAL LIAISON

On behalf of the Ageney the LCD malntains a wide range of
accredited laison contacts in all US Government agencies
__at all levels. By Regulation,the LOCD controls most inter-
agency liaison with non-USIB agencles and upon request
assists Agency components to establish lialson with USIB
agencies. The LCD also helps other US Government agency
personnel to conduct official liaison with Agency personnel.

INTELLIGENCE SUPPORT

The LCD is a principal channel for obtaining information
and services from other US Government agencies which
are required to support intelligence research and operations.
As a corollary to this service the LCD also coordinates re-

quests for CIA intelligence, information, and action which
may be required by other US Government agencies.

DEBRIEFING

The LCD administers the Agency program for the debriefing
of ambassadors, ministers, Foreign Service officers, and mili-
tary attaches who have returned to Washington for con-
sultation or reassignment after a tour of duty abroad.

BRIEFING

The LCD arranges for the briefing by Agency personnel of
outgoing Foreign Service officers, military attaches, and
other more senior US diplomatic officials.

How to obtain LCD services

TELEPHONE

WRITE

VISIT

Approved For Release 2001/08/02 : CIA-RDP81S00991R000100140001-7
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THE SPECIAL REGISTER(SR)

BR is CIA's central Hbrary and reference facility for special
source documents. SR also operates, through its Radic Sta-

tions Branch (RSB), a central service facility for data on for-
eign radio stations and radio frequency usage.

Supplies information on:

FOREIGN USAGE OF THE RADIO FREQUENCY SPECTRUM
TECHNICAL ASPECTS OF FOREIGN RADIO FACILITIES
PHYSICAL CHARACTERISTICS OF FOREIGN RADIO FACILITIES

R8B's machine-controlled files contain Information extracted from
radio monitoring reports, classified documents, and foreijgn and
domestic periodicals, brochures, and listings.

In addition to the machine card files, selective data have been col-
lected Into a dossier system.The information, including photographs
and sketches on specific radio transmitters, is maintained on a
current basis.

RSB also provides service from a machine card file of data appear-
ing in the International Telecommunications Union publication
“Radlo Frequency Record.”

a2
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Supports: '
International and Domestic Frequency Management Programs
Broadcast Evaluation and Jammer Identification Programs
Radio Communication and Monitoring Organizations

Scientific, Economic, and Military Intelligence.

by
IBM LISTINGS
PERSONAL CONSULTATIONS
WRITTEN REPORTS

Information may be requested by:
FREQUENCY
CALL SIGN
GEOGRAPHIC LOCATION
RADIO FACILITY
TECHNICAL OR PHYSICAL CHARACTERISTICS

RSB maintains a small reference library of publications concerned
with radio communications and radio frequency assignments. The
collection includes publications of the International Telecommun-

ications Union.

Approved For Release 2001/08/02 : CIA-RDP81S00991R000100140001-7
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THE MACHINE DIVISION (MD)

Provides machine indexes to intelligence material. Plans and
effects machine support to intelligence data handling problems.

25X1B

THE DOCUMENT FILM STORAGE SYSTEM

The Document Film Storage System assures ready access
to documents from a compact, inviclate central collee-
tion. The system utilizes microfilm tc record document
text, drawings, enclosures, etc., and special machines to
cut the film and mount the images for each document
in punched IBM cards. The CIA Library provides docu-
ment viewing and retention print services from the
organized file of these cards.

THE AUTOMATION DEVELOPMENT GROUP

An OCR Automation Development group studies the re-
quirements and the operations of the community’s in-
formation centers seeking ways to Improve the quality
and timeliness of Information and to economize the
processing costs. It maintains contacts with the pro-
ducers of appropriate equipment. Within OCR’'s own
facilitlies or through its contacts in government and in-
dustry, the Automation Development QGroup and the
Machine Division contribute to the design, installation,
and operation ‘ol Information systems employing me-
chanical alds.
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NOTES
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DIRECTORY
OFFICE OF CENTRAL REFERENCE EXTENSION ROOM BUILDING
OFFICE OF THE ASSISTANT DIRECTOR  |2243-4, 891 4139 1053 L
AUTOMATION DEVELOPMINT GROUP 49354 LH] 350-26th sy
HISTORICAL INTELLIGEMCE COLLECTION bzl 1348 L
DIVISIONS and Branchas
CiA LIBRARY (1Y) 2045-6 1029
Reforance Branch 4350 1415 M
Circulation Branch 8135-4 1315
Aequisitlens Branch 54 2201 —1
DOCUMENT DIVISION (DD) 354-2 24
Analysis Branch 2043-4 8 150-2410sT
Pracessing Branch 4419 5%
Special Contre! Branch 8040 4383 -
LIAISON AND COLIZCTION
DIVISION (LCD) 76-7 2t
Uhaisen Bresch 781 2007 1 350-28'4s7
Colinction Branch 3415 2123 i<
2m 11?2
3083 208
2495 2024 NORTH
01 2056
INDUSTRIAL REGISTER(IR) 2995-¢ 100
Intsrmatisn Contre! Stalf 2648 11t
USSR—Asiatic- furspean Branch 4532 4428 26 h
Best Exrepe Braach 445 4518 19 150-2657
West Evrops Sranch 2725 8133 10F
Mear Enst—For East Branch 297 128
GRAPHICS REGISTER (64) %57 %
Phetograph Branch 459 21 14
Flim Branch 2405 22
SPECIAL REGISTER(SR) 3744-5 1249
Refersacs Bramch 744-5 124% e
Analysis Bronch 2704 1285
Meching Branch 2308 1235
Redlo Staticas Branch 8385 4189 1602 —t—— Barten Hall
MACHINE DIVISION (MD) -2 1
Programming Stef 1870 9F
Eqwipmant Service Stalf 3144 16 350-26th5Y
Operatiasns Rranch 7 TF
Microphatography Branch 2525 .33
ADMINISTRATIVE STAF (A 5) 2628 4311 14 350-26'0sT
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